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Phillitia Charlton, Principal/Chief Academic Officer
Letter from Administrative Staff

Dear Dayton Technology Design High School (DTDHS) Students:

Thank you for choosing to attend our school. We look forward to working with you as you advance toward high school graduation. Last year was an incredible year for us academically and in our extra-curricular activities. This year will be what you help to make it. Let’s make this year even better.

As we move toward becoming a school of excellence – and we are closer than you think - we must maintain high expectations for ourselves and others, let go of attitudes and behaviors that hinder us from reaching our goals, and press toward the mark of excellence in academics, athletics, attendance and behavior.

You play an important role in our quest for excellence. One of the keys you hold that will unlock the door to excellence is respect. If you respect yourself and others, private as well as public property, you are well on your way to becoming an excellent person and helping to make Dayton Technology Design High School an excellent school.

We want to remind you that we are here for you. Our job is to help prepare you for

whatever challenges and opportunities you will have in your future. That means we

will make tough decisions sometimes, but always with the goal of helping to prepare you for the next level. We hope you will partner with us to help you prepare for a lifetime of success.

Your student handbook will provide you with some very useful information as well as some important guidelines for your academic and social success. Please read this handbook and refer to it often. We are confident it will help you as you begin another year’s journey toward your exciting future. Have a great year!

Sincerely,

Mrs. Charlton, 
Chief Academic Officer
This handbook has been created to assist you in general information and policies created for the students of DTDHS.

This handbook replaces all prior handbooks and other written material on the same subjects.
School Calendar
	DTDHS 2009- 2010 Academic Calendar Dates

	August 5, 2009 
	Teacher’s Report

	August 17, 2009 
	First Day of School- Beginning of 1st Trimester

	September 7, 2009 
	Labor Day–NO SCHOOL

	October 16, 2009 
	NO SCHOOL for students only/ WOEA Day

	October 23, 2009 
	Interim Grades Issued

	October 26, 2009 
	OGT Testing Begins

	November 6, 2009 
	OGT Testing Ends

	November 9 -13, 2009 
	DTDHS Fall Break–NO SCHOOL

	November 25 -27, 2009 
	Thanksgiving Break –NO SCHOOL

	December 16, 2009 
	Winter Graduation -Tentative

	December 17, 2009 
	End of 1st Trimester

	December 20, 2010 – January 4, 2010 
	Winter Break –NO SCHOOL

	January 4, 2010 
	Staff Return

	January 5, 2010 
	Students Return Beginning of 2nd  Trimester

	January 18, 2010 
	Martin Luther King  Jr. Day –NO SCHOOL

	February 12, 2010 
	Black History Program

	February 15 - 19, 2010 
	Intersession–NO SCHOOL

	February 26, 2010 
	Interim Grades Issued

	March 15, 2010 OGT 
	Testing Begins

	March 26, 2010 
	OGT Testing Ends/ End of 2nd Trimester

	March 29, 2010 – April 9, 2010 
	Spring Break /NO SCHOOL

	April 12, 2010 
	Students/ Teacher’s Return - Beginning of 3rd Trimester

	May 14, 2010 
	Interim Grades Issued

	June 3, 2010 
	DTDHS Graduation - tentative

	May 31, 2010 
	Memorial Day–NO SCHOOL

	June 9, 2010 
	Last Day of School/End of 3rd Trimester

	June 10, 2010 
	Last Day of School-Staff

	** November 9-10, 2009, February 16-19, 2010 and June 10, 2010 are designated Calamity Make-UpDays and will be used as needed.


Vision Statement

A holistic learning community that allows individuals to develop essential skill sets in order to thrive in a global economy.

Mission Statement

Connect with individuals and educate them to foster life long learning and promote community stewardship.

Equal Education Opportunity

The Dayton Technology Design High School provides an equal educational opportunity for all students. Any person who believes that s/he has been discriminated against on the basis of his/her to race, color, national origin, ancestry, citizenship status, religion, sex, economic status, age, disability, sexual orientation, status as a parent, military status and other human differences while at school or a school activity should immediately contact the school principal.
Sexual Harassment
The Dayton Technology Design High School will not tolerate the sexual harassment or intimidation by any staff member, student, visitor, school policy or practice. The school’s appointed sexual harassment officer to assist in the enforcement of this policy is the school principal.

School Hours – Staff and Students

	Teacher Day Begins
	7:30 a.m.

	Teacher Day Ends 
	3:30 p.m.

	Breakfast is served at 
	8:00 a.m.

	Student Day Begins 
	8:20 a.m.

	Student Day Ends 
	3:11 p.m.


Student Learning Expectations

THE 5 Be’s
BE PREPARED

Students must come to school ready to learn.  This means homework is completed, hygiene is appropriate, breakfast consumed, and you are focused on the tasks at hand.  Morning rituals help focus your thoughts.  There will always be events in your life that cause distractions. 

· NO ONE IS TO LEAVE CLASS 10 MINUTES AFTER CLASS STARTS OR 10 MINUTES BEFORE CLASS ENDS. Make sure you use the restroom and bring necessary materials to class within the allotted time.
· NO FOOD OR DRINKS IN THE CLASSROOM EXCEPT FOR WATER. Eating should be done in the cafeteria prior to class. 
BE ON TIME

Early is on time and on time is late.  The value of being where you are supposed to be, on time and prepared can never be underestimated.  Being on time is about reliability, it’s about focus and purpose.  
· Please be on time to class and to school.  

BE RESPECTFUL

Speaking with etiquette and respect is vital for a positive, productive environment.  Perception, credibility and community are all built from verbal and nonverbal actions of its members.  Self-respect and respect for human life must be held in high regard by everyone.  Respect must be given to teachers and staff at all times when carrying out activities, tasks and assignments. Following school rules is nonnegotiable. 
· No headphones or mp3 players in the classroom or hallways.   

· No hats or head scarves are to be worn in the building, please remove them upon entering the building.
· No cell phones are to be on at school.  Put these items away.  If you have to make an emergency phone call you must see an administrator.  
a. 1st Offense: a parent or guardian must come to the school to retrieve it
b. 2nd Offense: The Phone Will Be Confiscated, Tagged and Placed Into a Locked Cabinet Until The End Of The School Year. No Expectations! 

BE ACCOUNTABLE

Students will own their future, their work, and their actions.  We will teach students to look at one’s self, one’s actions, and decisions as the focal point for reflection.  Everyone controls their own destiny.  

·  No one is to be in the hall without a hall pass.
· There is to be no music on DTDHS computers, be prepared to learn. If you want to listen to music at lunch, please bring your own mp3 player.
BE CONSISTENT

·  Please follow the 5 Be’s above on a daily basis.  

Student Well Being

State law requires that all students have an emergency medical authorization completed and signed by a parent or guardian on file in the school office. This form must be in place on or before October 1 of each school year. Students who do not have this form on file, will be excluded from school until such time as it is provided to the school where the student attends.

A complete emergency medical authorization form must be on file with the school in order for a student to participate in any activity off school grounds, including field trips, spectator trips, athletic and other extracurricular activities, and co-curricular activities. The emergency medical authorization form is provided at the time of enrollment and at the beginning of each school year.

Students with specific health care needs should deliver written notice about such needs, along with physician’s documentation to the school office.

Illness and Injury

All injuries must be reported to a teacher or the office. If the injuries are minor, the student will be treated and may return to class. If medical attention is required, the office will follow the school’s emergency procedures.

If a student becomes ill in school, he/she will report to the office. If necessary, the parent will be notified for advice (e.g., Should the student be picked up?). If your child shows signs of illness, he/she should remain at home. 
Following your child’s absence, send a note to us for our files so that we may be in compliance with state law. Teachers will give students an opportunity to make up required assignments if a note is rendered upon the student’s return. If the assignments are not completed, the student will not receive credit for that work.

SECTION I-GENERAL INFORMATION

Custody

The school is required by law to honor all custody agreements decided through legal proceedings. It is imperative that the school be provided with any legal documents pertaining to custody rights. School personnel have no legal means of prohibiting an estranged parent from seeing or picking up a child unless custody information has been provided to the school.

Scheduling and Assignment

Schedules are provided to each student at the beginning of the school year or upon enrollment. Schedules are based on the student’s needs and available class space. Any changes in a student’s schedule should be handled through the counseling office. Students may be denied course enrollment due to lack of available space or the need for the student to pass prerequisite courses.

Students are expected to follow their schedules. Any variation must be approved with a pass or schedule change.

Work schedules that interfere with bell schedule will only be permitted under severe circumstances and are subject to the approval of the Chief Academic Officer.  

Lockers

Lockers are available upon request. Lockers remain the property of the school. We are authorized to make periodic inspections without notice. Use only the locker assigned to you. You are not to share a locker with a friend. All personal items and books, when not in use, are to be kept in lockers. Do not tamper with another locker or give your combination to another person.

Withdrawal/Transfer from School
No student under the age of eighteen (18) will be allowed to withdraw from school without the written consent of his/her parents. 
Parents must pay all fees/obligations owed to the school and return all school property on or before the student’s last day. The official transcript will be withheld until all bills are paid and school property is returned.

Use of Medications

In adherence with Ohio Revised Code a school employee is permitted to administer medication under strict guidelines. DTDHS, in an effort to accommodate families in the District, will in certain instances, administer required medicines to students during the school day. Students, who must take prescribed medication during the school day, must comply with the following guidelines:

1. Parents should determine, with the counsel of their child’s prescriber, whether the medication schedule can be adjusted to avoid administering medication during school hours.
2. All medication must be registered with DTDHS and must be delivered by the student’s parent or guardian in the original containers in which they were dispensed by the prescribing physician, dentist, or licensed pharmacist. The label is to include the name of the student, the physician, current date, dosage instructions (quantity and times to be given), and name of medication. Dosage must match the Doctor’s order.
3. No employee authorized by DTDHS to administer medication and who has a copy of the most recent physician’s statement shall be liable in civil damages for administering or failing to administer the medication, unless he/she acts in a manner that constitutes “gross negligence or wanton or reckless misconduct”.

4. No person employed by the DTDHS shall be required to administer medication to a student except in accordance with the requirements established under the policy. DTDHS shall not require an employee to administer medication to a student if the employee objects on the basis of religious convictions to administering the medication.

Non-prescribed (Over-the-Counter) Medications

No staff member will dispense non-prescribed, over-the-counter (OTC) medication to any student without prior parent authorization (if the student is under age 18). 
Any student who distributes medication of any kind or who is found in possession of unauthorized mediation is in violation of the School’s Code of Conduct and will be disciplined.
Control of Casual-Contact Communicable Diseases

Because a school has a high concentration of people, it is necessary to take specific measures when the health or safety of the group is at risk. The school’s professional staff has the authority to remove or isolate a student who has been ill or has been exposed to a communicable disease or highly transient pest, such as lice.

Specific diseases include: diphtheria, scarlet fever, strep infections, whooping cough, mumps, measles, rubella, chicken pox and other conditions indicated by

the Local and State Health Departments. Any removal will be limited to the contagious period as specified by the school’s administrative guidelines.

Students, who have been out of school with any communicable disease, must check in at the office prior to being admitted to the classroom.

Student with Disabilities 

DTDHS operates in conjunction with ODE’s requirement that all schools are in compliance with the Individuals with Disabilities Education Improvement Act.

Student Fees and Fines

We furnish students enrolled in our school with basic textbooks without cost. A fee for consumable materials and supplies used in the instructional program is established at the beginning of each school year and may vary as the cost of materials and supplies fluctuates. 
· We will bill students upon promotion, withdrawal or graduation.
· Charges may also be imposed for loss, damage or destruction of school apparatus, equipment, musical instruments, library materials, textbooks and for damage to school buildings or property. Students using school property and equipment can be fined for excessive wear and abuse of the property and equipment. 
· Students can avoid late fines by promptly returning borrowed materials. 
· Failure to pay fines, fees, or charges may result in the withholding of grades and credits.

Nutrition

Breakfast

DTDHS participates in a breakfast program available to every student. For those students who are eligible, they pay either a reduced price or receive the meals free. For others, money is collected daily. Free/reduced meal applications and guidelines are available in the school office. Applications must be filed each year.

School Lunch Program

DTDHS is a closed campus. You are required to remain on campus during the entire school day, including lunch. Parents, friends, or the like, should not deliver lunches to students during any period. Students may bring lunch from home for consumption during lunch period, but may not bring or have delivered fast food items. 
Students should:

· Keep all food and beverages in the cafeteria.

· Pay for all items from the lunch line and/or vending machines.

· Wait at the end of the line without cutting.

· Throw away all trash in the area, including any items left on tables, chairs or the floor

· The principal will advise staff and students of any exceptions to these policies.

· Parents of students who have special food-related problems may bring a lunch.

· 5 Be’s must be followed in the cafeteria at all times.

Safety

For the security and protection of the students, faculty, and staff, the following

safety measures are in place at DTDHS:

Inside

· All visitors/parents must stop in the office for a pass and sign in and out.
· No parent may walk their child to the classroom without a pass. This will be strictly enforced.
· Staff is expected to question people in the building who they do not recognize and who are not wearing a building pass, and to question people who are “hanging around” the building after hours.
· Students and staff are expected to immediately report to a teacher or administrator any suspicious behavior or situation that makes them uncomfortable.

Security Monitors

We have installed cameras and video equipment to monitor our buildings and grounds. The purpose of this equipment is to assist the school in providing a safe and secure environment for its students, staff and general public. The school reserves the right to use tapes in disciplinary occurrences.

Fire and Tornado Drills

Student safety is the responsibility of both students and staff. All staff members are familiar with emergency procedures such as fire, tornado and crisis drills, and accident reporting procedures. If a student is aware of any dangerous situation or accident, s/he should notify a staff person immediately.

Remember these basic rules:

1. Check for instructions in each classroom. They are posted and include how to leave the building in case of fire.

2. Walk. Move quickly and quietly to designated areas without talking.

Violations of these procedures will result in disciplinary action.

School Cancellation

Due to inclement weather and other emergencies, information will be released to local radio & TV stations as well as notification by school messenger. Dayton Technology Design High School is not always on the same schedule as Dayton Public Schools. Students should look for DTDHS when determining school closing and early dismissals.
Lost and Found

The school cannot be responsible for lost or stolen items. 
Use of Telephones

Students may not use the phone or be called to the phone during school hours except in cases of extreme emergency (this will be determined by the Building Administrator). Parents may leave a message for their student at any time. Office telephones may not be used for personal calls. Except in an emergency (to be determined by the Principal), students will not be called to the office to receive a telephone call.

SECTION II-ACADEMICS

Field Trips

Prior to any field trip, a note is sent home with each student describing the trip and explaining any fees involved. This note includes a permission slip and must be signed by the parent/guardian and returned to the teacher. No student may participate in any school-sponsored trip without parental consent (if under 18 years old) and a current emergency medical form on file in the office. The Five Be’s applies to all field trips.

Grading Scale
	GRADE 
	POINT VALUE

	A    100-90
	4.00

	B    89-80
	3.00

	C    79-70
	2.00

	D    69-60
	1.00

	F    59
	0.00


Exams

We have an exam schedule for semester exams. You must obtain your principal’s permission to reschedule an exam due to extenuating circumstances.

Evaluation

· We provide interim reports three times each year.
· We provide report cards after the end of each trimester.
· Please familiarize yourself with our grading scale.

Graduation

· PARTICIPATION IN GRADUATION ACTIVITIES IS A PRIVILEGE.

· TO RECEIVE A DIPLOMA ALL STUDENTS MUST:

· pass all five sections of the Ohio Graduation Test.
· earn at least 20 credits in specified content areas (below).

In order to graduate from DTDHS, students must fulfill ALL credit and course requirements and pass all portions of the Ohio Graduation Test.

The current credit requirement is 20 credits as follows:

· English 9, 10, 11, and 12
· 3 credits of Social Studies (which includes American History and Government)
· ½ credit of Physical Education  
· ½ credit of Health 
· 3 credits of Science
· 3 credits of Math
· 6 elective credits
· A cumulative total of 20 credits

If the administration staff cannot officially verify passing any section of the Ohio Graduation Test, the State of Ohio considers the student as needing to pass all sections of the tests.

Early graduation candidates should discuss criteria with the appropriate counselor by the sophomore year.
Participation In Graduation Ceremony

To be eligible to participate in graduation exercises you must:

· Complete your credit requirements and pass all required portions of the Ohio Graduation Test by graduation date.

· Have all school fees paid in full before caps and gowns can be picked up (the date will be set yearly based on the graduation date - some additional fees may be added later if books and other materials are not returned).

· Attend the REQUIRED graduation practices and the graduation line-up.

· Comply with the dress code for the graduation ceremonies:

Failure to fulfill all of the above requirements will result in your elimination from graduation ceremonies. 
Any misbehavior during the last few days of the school year, or during graduation practice, may result in a loss of privileges to participate in graduation practices and the graduation ceremony.

Any misbehavior at commencement will result in the withholding of your diploma and transcripts and may result in your removal from the ceremony. The diploma and transcripts will be held at the discretion school principal.

SECTION III-STUDENT ACTIVITIES

School-Sponsored Clubs And Activities

Extra-curricular activities do not reflect DTDHS curriculum, but are made available to students to allow them to pursue additional worthwhile activities such as recreational sports, drama, etc.

All students are permitted to participate in the activities of their choosing as long as they meet the eligibility requirements. Participation in these activities is a privilege and not a right, and students may be prohibited from all or part of participation in such activities by authorized school personnel without further notice, hearing, and/or appeal in accordance with DTDHS Policy.

Nonschool-Sponsored Clubs And Activities

Nonschool-sponsored student groups may meet in the school building during non-instructional hours. The application for permission to use school facilities can be obtained from the principal. The applicant must verify that the activity is being initiated by students, that attendance is voluntary, that no school staff person is actively involved in the event, that the event will not interfere with school activities and that nonschool persons do not play a regular role in the meeting. 
All school rules relating to student conduct and equal opportunity to participate apply to such activities. Membership in any fraternity, sorority, or other secret society as prescribed by law is not permitted. All groups must comply with school rules and must provide equal opportunity to participate. No non-district sponsored organizations may use the name of the school or school mascot on any materials or information.

SECTION IV-STUDENT CONDUCT

Attendance

Unexcused absence from school (truancy) is not acceptable. Students who are excessively truant will receive no credit for school work that is missed. Students who exhibit frequent absences are subject to withdrawal.

Whenever a student’s absences become excessive or the reasons for a student’s absences become suspect, the school attendance officer will be assigned to initiate an investigation. In such cases, the home will be contacted, and complaints may

be filed with civil authorities.

1. Ohio School Law (ORC) states that it is the responsibility of the parents to assure the regular daily school attendance of their child/children (ages 6-18), unless absences are a result of the following:

a. Personal illness.

b. Family illness requiring the student to remain at home.

c. Doctor or other medical related appointment.

d. Death in a family.

e. Quarantine of the family home.

f. Religious holidays.

g. Emergency as determined by the local superintendent or his/her designee.
2. Steps to follow when absent:

· Call the school before 7:55 AM to report the student’s absence.

· When a student returns to school after absence, s/he must

bring a note from his/her parent or guardian stating the reason

for each absence. The statement must include a working number to contact the parent.

· Students with unexcused absences will not get credit for makeup work.

Class Cuts

A teacher will refer a student to the principal if the student is not in class and, has not been reported as absent. Any student who cuts class will receive a discipline consequence. 
Early Dismissal

No student may leave school prior to dismissal time without a parent or guardian either submitting a signed written or verbal request or coming to the school office personally to request the release. No student will be released to a person other than a custodial parent(s) or guardian without a written permission note signed by the custodial parent(s) or guardian.

· We will deny requests that we cannot verify.

· We will provide the appropriate paperwork to you, which you will present

to your teacher at the time of your early dismissal.

· We will release you to your parent/legal guardian from the appropriate

office after your parent/legal guardian has signed the early dismissal

form and noted the appropriate reason for dismissal. 
Dress Code

· Cover MIDRIFFS AND LOWER BACKS
· PUT HEADGEAR AWAY IMMEDIATELY UPON ENTERING THE BUILDING

· HEADGEAR IS NOT TO BE WORN BETWEEN CLASSES

· LEAVE HOUSE SHOES AT HOME; WE DISCOURAGE FLIP FLOPS

· NO SAGGING

· PANTS AND SHORTS MUST HAVE A BELT AND BE AT THE WAIST

· NO EXPOSED BODY PARTS

· ALL SHORTS, DRESSES & SKIRTS MUST BE NO MORE THAN 2-3 INCHES ABOVE THE KNEE

· LEGGINGS AND STOCKING ARE NOT ACCEPTABLE WITH SHORTS THAT ARE AN INAPPROPRIATE LENGTH

· DRESS APPROPRIATELY FOR SCHOOL
· NO GOLD TEETH, MOUTH PLATES or GRILLS 

· GOLD TEETH/ GRILLS CAN BE CONFISCATED BY A TEACHER OR ADMINISTRATOR WHILE IN THE BUILDING
· TEACHERS OR ADMINISTRATORS ARE NOT LIABLE FOR LOSING OR MISPLACING GOLD TEETH or GRILLS
· No gang related paraphernalia will be permitted 

In order to maintain the appropriate educational environment we need to have guidelines in place. We cannot anticipate every possible dress code scenario, so we have outlined our general guidelines to assist you in making appropriate choices. The building administrators have authority to regulate student dress.

Code Of Conduct
Gangs

Gangs that initiate, advocate or promote activities that threaten the safety or well-being of persons or that are disruptive to the school environment will not be tolerated. Incidents involving initiations, hazing, intimidations or related activities that are likely to cause harm or personal degradation are prohibited.

Students wearing, carrying or displaying gang paraphernalia or exhibiting behaviors or gestures that symbolize gang membership or causing and/or participating in activities that are designed to intimidate another student will be disciplined. 
Religious Rights 

Displays of religious symbols, texts or artwork on school property are not permitted unless a display is integrated into an appropriate secular curriculum. Violation of this policy will result in disciplinary action as determined by the principal.
Bullying, Cyber Bullying, Harassment, Instigation and Intimidation

DTDHS is committed to providing a safe, positive, productive, and nurturing educational environment for all of its students. DTDHS encourages the promotion of positive interpersonal relations between members of the school and community.

Harassment, intimidation, or bullying toward a student, whether by other students, staff, or third parties is strictly prohibited and will not be tolerated. This prohibition includes aggressive behavior, physical, verbal, and psychological abuse. DTDHS will not tolerate any gestures, comments, threats, or actions that cause or threaten to cause bodily harm or personal degradation. 
This policy applies to all activities in the school and outside of the school, including activities on school property or while in route to or from school, and those occurring off school property if the student or employee is at any school sponsored, school-approved or school-related activity or function, such as field trips or athletic events where students are under the school’s control, in a school vehicle, or where an employee is engaged in school or personal business. Behavior outside of the classroom affects student enrollment at DTDHS.  

Harassment, intimidation, cyber bullying or bullying means any intentional written, verbal, graphic, or physical act that a student or group of students exhibits toward another particular student(s) and the behavior both causes mental or physical harm to the other student(s) and is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment for the other student(s). 
Aggressive behavior is defined as inappropriate conduct that is repeated enough, or serious enough, to negatively impact a student's educational, physical, or emotional well being. This type of behavior is a form of intimidation and harassment, although it need not be based on any of the legally protected characteristics, such as to race, color, national origin, ancestry, citizenship status, religion, sex, economic status, age, disability, sexual orientation, status as a parent, military status and other human differences. It would include, but not be limited to, such behaviors as stalking, bullying/cyber bullying, intimidating, menacing, coercion, name-calling, taunting, making threats, and hazing.

Harassment, intimidation, or bullying also means electronically transmitted acts (i.e., via internet, e-mail, cellular telephone, personal digital assistants (PDA), or wireless hand-held device) that a student(s) or a group of students exhibits toward another particular student(s and the behavior both causes mental and physical harm to the other student and is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment for the other student(s).

Any student or student's parent/guardian who believes s/he has been or is the victim of aggressive behavior should immediately report the situation to the principal. The student may also report concerns to teachers and other school staff who will be responsible for notifying the appropriate administrator. 
If the investigation finds an instance of harassment, intimidation, and/or bullying has occurred, it will result in prompt and appropriate remedial and/or disciplinary action. 
Retaliation against any person who:  reports, is thought to have reported, files a complaint, or otherwise participates in an investigation or inquiry concerning allegations of aggressive behavior is prohibited and will not be tolerated. Such retaliation shall be considered a serious violation of school policy. 
Reporting Requirement

Allegations of criminal misconduct and suspected child abuse will be reported to the appropriate law enforcement agency and/or to Child Protective Services in accordance with statute. District personnel shall cooperate with investigations by such agencies.

Discipline

The student code of conduct is designed to serve as a reference for behavior. The discipline of students will be determined by the Chief Academic Officer. The violation of any rules of this code of conduct will be addressed through the student expectations and the outcome of the address is determined by the behavior of the student and the decision of the Chief Academic Officer.

· Fighting:  Any student starting or participating in a fight will be suspended and/or expelled and will not be permitted to make up work. (Be Respectful)  

· Attempted assault is defined as:  Physical assault or attempting an assault on a staff member, student, or other person associated with DTDHS which may or may not cause injury.  Injury to a staff member or student may result in charges being filed, and subject the student to expulsion.  (Be Respectful)

· Federal Law:  Dayton Technology Design High School adheres to the Gun-Free School Act (GFSA) that states each school district receiving federal funds must have in effect, a state law requiring local educational districts to expel from school, for a period of not less than one calendar year (from date of infraction), a student who is determined to have brought a firearm (loaded or unloaded) to school, other property, or to an activity under its jurisdiction. (Be Accountable)  

· Possession of a weapon or explosives:  A weapon includes conventional objects like guns, firearms, pellet guns, and knives.  Criminal charges may be filed for this violation.  Possession of a weapon will result in expulsion from the school. (Be Accountable)  

· Drugs/Alcohol:  Possession of illegal drugs or alcohol on school grounds is prohibited.  Dayton Technology Design High School uses a zero tolerance approach in regards to drugs and alcohol. Students are not permitted to attend school, or school sponsored events and activities, under the influence of any narcotics, drugs, or alcohol. (Be Accountable)   

· Illegal Items: Students are to notify an administrator or other staff members when illegal or suspected illegal items, dangerous items, or other items banned from the school are found.  Students shall not touch or handle such items, or receive or accept such items from other students. (Be Accountable)

· Anti-Harassment Policy:  The school believes that every individual deserves to be able to come to school without fear of demeaning remarks or actions.  In accordance with federal and state laws, Dayton Technology Design High School will not tolerate harassment against any staff member or student on the basis of to race, color, national origin, ancestry, citizenship status, religion, sex, economic status, age, disability, sexual orientation, status as a parent, military status and other human differences. This includes any speech or action that creates a hostile, intimidating, threatening or offensive learning environment. (Be Respectful)   

· Out of Area: There are many hallways, stairwells, and industrial closets in the building. Any student caught in these areas unsupervised by an adult will be expelled immediately.

General Policies

· Disruption of the learning process:  A student shall not by use of violence, coercion, threat, harassment or intimidation cause the disruption or obstruction of the educational process, including all curricular and extracurricular activities.  (Be Respectful)

· Students under suspension or expulsion are not permitted on school campus at anytime. (Be Accountable)

· Insubordination:  A student shall not disregard or refuse to obey directions given by school staff during any period of time when the student is properly under the authority of school staff.  Repeated violation of any rule, directive, or discipline procedure shall constitute insubordination. (Be Respectful) 

· Verbal threats:  Any statement or non contact action that a staff member or student feels to be a threat will be considered a verbal assault, as will profanity directed toward a staff member in a threatening tone. (Be Respectful)

· A student on his/her way to or from school, at any school function or activity, or at any school event held away from the school, or on a school bus is under the jurisdiction of school authorities and is subject to the rules and regulations as stated in the Student Handbook. (Be Accountable)

· Students must accept their responsibility to know the contents of this DTDHS Handbook and to abide by the rules of the school system.  (Be Prepared)

· Students found guilty of being an accessory to any violation of school rules (by assisting, planning participating and or encouraging) are subject to the same penalties as students who are actively involved in committing such offenses. (Be Accountable)

· Students are encouraged not to bring large sums of money and valuables to school.  The school cannot assume responsibility for money, property or valuables, either lost or stolen. (Be Prepared) 

· Student Operated Vehicles:  Students may park vehicles in designated areas of parking lots, but only during the times when the vehicle operator is in school for instruction, extracurricular activities, or needs to be on the school ground for other authorized reasons.  Dayton Technology Design High School and its employees are not responsible for any loss or damage to student vehicles parked on DTDHS premises or the content(s) of student vehicles under any circumstances. (Be Accountable) 

· Smoke-Free Environment:  To protect the health of students and employees, smoking or the use of any tobacco products shall be prohibited on all lands and inside the facility. (Be Respectful)

Disciplinary Actions
The following are some examples of disciplinary options that may be used by principals (Chief Academic Officers) and staff.  The options are not listed to indicate any progressive order that is to be followed.  Corrective measures that can be used for discipline include but are not limited to:  verbal reprimand, special assignments, schedule changes, parent(s)/guardian(s) conferences or letters indicating student’s misbehavior, contracts, detentions, conferences with student, loss of class or school privileges, restitution, and community-service.  Unmodified behaviors can lead to out-of-school suspension.  

Detention

A student is detained outside of regular school hours, either before school or after school.  Students must be given twenty-four (24) hours notice so that parental transportation can be arranged.  

Student Conference

An opportunity for school staff and student(s) to discuss issues related to student behavior and/or discipline.  A written contract may be generated.  

Parent/Guardian Conference

An opportunity for school administrator(s) and parent(s)/guardian(s) to discuss issues related to student behavior and/or discipline.  

Removal from School/Class

The ‘removal’ process is a preliminary step toward setting conference/hearing designed to either resolve a disciplinary problem or assign a period of suspension.  Upon receipt of a removal letter, parent(s)/guardian(s) must report to the conference as scheduled.  According to state law, this conference must be held within three (3) school days.  The conference will provide staff the opportunity to discuss the problem.  The student(s) and parent(s)/guardian(s) will be granted the opportunity to share their perspective on the matter.  Failure to attend scheduled conference(s) may result in an out-of-school suspension.  In the event an out-of-school suspension is warranted, the initial days of removal will be deducted from the days of out-of-school suspension.  Students are to remain home during school hours and not attend/participate in school sponsored function(s) until a conference/hearing occurs.  

Out of School Suspension

Out-of-school suspension is the removal of a student from school for a period of one (1) to fifteen (15) days.  While students are suspended from school, they may be afforded the opportunity to receive some or all of their homework assignments.  During suspension, students are not permitted to participate in extracurricular activities, be on any school property or in any district vehicle (including buses).  A written request for appeal is available upon request.  

Restitution

Parents of students responsible for defacing or damaging school property/district vehicles are required to pay the cost of restoring or repairing the property.  

Emergency Removal

If a student’s presence poses a continuing danger to persons or property, or an ongoing threat of disrupting the academic process taking place either in a classroom or elsewhere on the school premises, the principal or other authorized staff, may remove the student from any curricular or extracurricular activity or from the school premises. 

Expulsion

Expulsion is the removal of a student from a school for a period of up to one calendar year beyond the normal suspension days.  Students expelled from the district are not permitted to participate in extracurricular activities, be on any school property or in any district vehicles.  Expulsions may extend into the following school year.  

Discipline of Students with Disabilities

Students with disabilities will be entitled to the rights and procedures afforded by the Individuals with Disabilities Education Improvement Act (I.D.E.I.A.), the Americans with Disabilities Act (A.D.A.), and/or Section 504 of the Rehabilitation Act of 1973.

It is the policy of DTDHS to provide a free and appropriate public education to each student with a disability within its jurisdiction, regardless of the nature or severity of the disability.

Computer Use by Students

A networked computer system has been installed for the DTDHS for the benefit and education of all students and staff. Along with the opportunity to learn from the use of the computer also comes an obligation to use this technology in a responsible way. To ensure the integrity of this system, the following rules have been established.

1. Student work stations are to be used by students with teacher permission and/or supervision. Students are to use only those programs to which their teacher(s) have given them access. Teacher workstations are for classroom presentations and classroom instruction.

2. Students are to use only the password on record given them to gain access to the network. Students are not to log on the network with any other ID name. Furthermore, students will not share their password with any other student or individual.

3. Students must always log out before leaving a computer station or before turning the computer system off.

4. Students may not install programs on the district’s computers without prior permission from the teacher.

5. Students may only use the Intranet-ware login screen to access the system. Accessing network, administrator files, teacher files, or other student files, unauthorized use of DOS, or the use or installation of non-school owned programs will result in disciplinary action.

6. Students who aid or assist other students in computer misuse or computer tampering may be deemed equally responsible for the offense and may receive the same consequences.
7. Issues related to vandalism, plagiarism, dishonesty, and theft as outlined in the current Discipline Code of Conduct apply to the use of computer network, individual workstations, and other peripherals, software, and all electronic files.

8. Students must sign the Student User Agreement to access any information from the Internet. When the student is less than 18 years of age, the Parent Permission Form must be signed by the parent.

9. Students may not use their access to the District’s computer system for commercial purposes or inappropriate websites.

10. No student user shall have any expectation of privacy regarding their use of the district’s computer system. The school retains the ownership and control of all hardware, software, and user privileges and, therefore, can review and inspect any related data at any time without suspicion or cause. The school reserves the right to copy and/or delete all files and records created or stored on school-owned computers and data storage media.

11. Use of the network to engage in cyberbullying is prohibited. “Cyberbulling” involves the use of information and communication technologies such as e-mail, cell phone and pager text messages, instant messaging (IM), defamatory personal web sites (such as, MySpace® accounts), and defamatory online personal polling web sites, to support deliberate, and hostile behavior by an individual or group, that is intended to harm others. Cyberbullying includes, but is not limited to the following:

a. posting slurs or rumors or other disparaging remarks about a student or school staff member on a web site or on weblog;

b. sending e-mail or instant messages that are mean or threatening or so numerous as to drive up the victim’s cell phone bill;

c. using a camera phone to take and send embarrassing photographs/recordings of students or school staff members or posting these images on video sharing sites such as You Tube®;

d. posting misleading or fake photographs of students or school staff members on web sites.

To the extent permitted by the First Amendment, instances of cyber bullying off school grounds that disrupt the school environment or interfere with the learning process will be considered violations of the Student Code of Conduct.

Parking
· Driving to school is a privilege. 

· All students are required by law to produce a valid driver’s license and place it on file in the main office before being issued a parking pass. 

· Students should park in the student lot only.
· Cars illegally parked, will be towed at the owner’s expense. You may not loiter in cars, or in the parking lot, before, during or after school.

· You are expected to drive safely and courteously.

· You may not visit the parking lot during the day without written permission from an administrator.

· Failure to comply with parking regulations will result in disciplinary consequences, which may include loss of your parking privilege and/or suspension, and may result in ticketing or towing.

Trespassing 

Criminal Trespass Warning for Students under Suspension or Expulsion

Ohio Revised Code Section 2911.21

(a) No person, without privilege to do so, shall do any of the following:

1. Knowingly enter or remain on land or premises of another. 

2. Knowingly enter or remain on the land or premises of another, the use of which is lawfully restricted to certain persons, purposes, modes, or hours, when the offender knows he is in violation of any such restriction or reckless in that regard.  

3. Recklessly enter or remain on the land or premises of another, as to which notice against unauthorized access or presence is given by actual communication to the offender, or in a manner prescribed by law, or by posting in a manner reasonably calculated to come to the attention of potential intruders, or by fencing or other enclosure manifestly designed to restrict access.  

4. Being on the land or premises of another, negligently fail or refuse to leave upon being notified to do so by the owner or occupant, or the agent or servant of either.  
Handbook Pledge

As a student I affirm that I have read student handbook. I promise that I will be the best student I can, both academically and socially. I also understand that I will be held responsible for abiding by the expectations set forth in my handbook.

__________________________________________________________________

Student’s Signature






Date

As principal and instructional leader, I promise to assure that your child reaches his/her maximum potential.

__________________________________________________________________

Principal’s Signature 






Date
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